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Position Description
Position Title: 
Community Advisor 
Department: 

Grants and Community Initiatives

Responsible to:
Director of Community Initiatives and Grants
Victoria Foundation Governing Mission Statement

The Victoria Foundation provides leadership by: 

· inspiring giving, 

· thoughtfully caring for the assets entrusted to us, and

· investing in people, ideas, and activities that strengthen our communities.

Enhancing our Vision:  Connecting people who care with causes that matter®
This volunteer position enables the Victoria Foundation to fulfill its granting and community outreach functions by offering charitable organizations in the region the support of individuals with a range of expertise and experience. 
Qualifications: 

· Strategic thinker with proven leadership abilities and good judgment
· Tactful ambassador with proven ability to provide high level of confidentiality and discretion
· Community connector who is knowledgeable about current issues within the charitable sector  

· Approachable with superb people/relationship management and customer service skills

· Team player who is able to work equally well with staff, volunteers, and external organizations 

· Effective manager of time and priorities  
· Confident public speaker 
· Quick learner with a good understanding of community development principles and practices 

· Ethical judge of character and ideas
· Willing donor of a minimum of 20 hours per year and reasonable incidental fees incurred during outings (parking, gas, coffee). 

Range of Duties (based on level of involvement preferred):
· Review grant applications and provide timely confidential feedback on the requests, drawing on your knowledge of the project type, staff, organization success record or best practices
· Prepare for, attend and debrief site visits with Foundation staff to applicant organizations
· If willing, provide specific pro-bono assistance to applicant organizations in your area of expertise as outlined on a referral form
· Champion Victoria Foundation programs and services
Training and Orientation Resources:


· Mandatory attendance at annual Victoria Foundation general orientation 
· Victoria’s Vital Signs report and link to survey research pertaining to community priorities
· Optional use of reserved seats for hosted training workshops, as available
· On-line briefing notes available prior to each site visit
Time Commitment:
· Minimum of 20 hours per year to be considered an active Advisor

· Monthly activity level will depend upon granting activity, funds available, requests received and suitability 

· Optional levels of involvement according to Advisor time available and requested by orgs
· 3 year normal maximum term of service allows for intake, training, outreach and performance of duties. Beyond 3 years, continued service will be negotiated with the Director of Community Initiatives and Grants
Screening and Acceptance Procedures:
· Submit an application and two references (one personal and one professional) 
· Potential Community Advisors are invited to attend one of the bi-annual information sessions 

· Successful applicants will be chosen based on skills, community needs and annual Board priorities
· Successful Applicants must adhere to the Foundation’s confidentiality and conflict of interest policies and sign disclosure forms on an annual basis

Benefits to Advisors

· Learn ‘behind the scenes’ operations of charitable organizations in the CRD
· Network with other leaders in the Community Advisor program
· Share your expertise and skills 

· Become eligible for a reference from the Director of Community Initiatives and Grants after 40 hours of satisfactory service 

· Attend invitation-only events organized by the Victoria Foundation

· Recognition in the Victoria Foundation Annual Report and on our website at www.victoriafoundation.bc.ca
· Enjoy addressing worthy causes in the community and make a difference!
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